West Texas A&M University Summer Session
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Stepl: BEANRRSGEMETRYE (BWUER Mozilla Firefox BY Google Chrome ¥ %) :
https://exchange.parchment.com/send/adds/index.php?main_page=login&s id=4wRE
631to5S3SvUHW

Step 2: B E e K P

1. Login or
Register

MNew User

To reqguest a transcript you must log in or register by creating a new account. If you have already registered, please
enter your Email and Password to the left and click Sign In.

If this is your first time using the online order system, please click Create Account and enter the required
information. Once your account is created you will be able to request transcripts online and track the status of your
orders.

***NOTE: Please use either Mozilla Firefox or Google Chrome as your intemet source.™

WTAMU Computer Access Policy: This computer system is the property of West Texas A&M University. Only
authorized users may login to this computer system. Al unauthornzed use is strictly prohibited and subject to local,
state, and/or federal laws. Therefore, this system is subject to security testing and monitoring. Misuse is subject to

criminal prosecution. I you proceed te log into this system, you acknowledge compliance with University Rule

24,9995 \W1 Security of Electrenic Information Resources and all related University security policies located at

http:thwarwewitamu.edu/rules and University Rule 33.04.99 W1 Rules for Responsible Information Technology Usage.
There should be no expectation of privacy except as otherwise provided by applicable privacy laws.
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Returming Users l

In order to confinue, please login to your account.

Create Account

Email Address:

Password:

Forgot your password? Sign In


https://exchange.parchment.com/send/adds/index.php?main_page=login&s_id=4wRE63lto53SvUHW
https://exchange.parchment.com/send/adds/index.php?main_page=login&s_id=4wRE63lto53SvUHW
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Home | Support | Contact Us
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1. Login or
Register

Shopping Cart: 50 | Sign In

NOTE: If you have already created an account, please login.
Information

1) BESPAER, F-AlslhE,
Address Details

First Mame: Ming
Middie Mame:

Last Name: Li

Sireet Address: 123strest
Address Line 2:

City: IS | Miami

State/Province: /25 | Florida
PostiZip Code:  fféE 12345

Country: United States

SE
Telephone: EXZREEE | 123-456-789

Authentication Details

2)

Date of Birth: Jan v | 01

Year Graduated or Year
Last Attended:

Degree Received or
Degree Sought:

Name While Attending:
Title:

First Mame: Ming

Middle Name:
Last Name: Li
Suffic;

Dates Attended:

¥ |to

Last 4 SSN:

Student ID:
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* (Military Addresses: enter APQ, DPO, or FPO)

*{eg. 555-555-5555)
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(eg. 1234)

WTAMU Student ID if known (initiais + &-9 digit number)




Login Details 3) IESEFLEFANGEEIRIL, RETHER
Email Address:
123@123.com + HRFEHELE
Confirm Email:
123@123.com » HEFEIEREEEL
ETEL FEEEEREK
Password. For security, your password must be at least 10 characters
i ﬁﬁ&ﬁg in length and contain all of the following:
+ An uppercase letter (A-Z)
Confirm Passwaord: = Alowercase letter (a-z)
» A number (0-9)
- + B EENS AL » A punciuation character
g i s
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Submit
Step3: EFMENERSARE, Qdr#EANPERE.
2. Select 3. Order Details 4. Provide 5. Payment 6. Review Order
Documents Consent
RIESSISEAGEMEIRIZER ( [HERR] 2 [BBFhR] )
University Documents
Please select the document type that is appropriate for you and your intended recipient.
FTamscin )5 7 ittt i
= Order an official, certfied PDF of your franscript. This option is not available ’
for students who attended WTAMU prior to 1990. Orders are generally
processed within 1-2 business days. (Allow...
Apostille Package
— $30.00
An aposiille is a form of authentication issued to documents for use in
countries that participate in the Hague Convention of 1961. The Apostille
Package includes a replacement diploma...
[Beper TransoriptWaited | ¢EfEARARE (85%5) o
p— .55
- Order an official paper copy of your transcript. Crders are generally
processed within 2 business days (Allow additional processing time for high
volume periods). FOR EXPRESS DELIVERY (DOMESTIC AND...
Replacement Diploma
— $28.55
Order an official copy of your diploma. Please note that the diploma will
state West Texas A&M University and have signatures of the current
President, Chairman of the Board of Regents and...
Optional Practical Training (OPT) - Initial Application- Pickup
p— $110.00
e This service is for international students in F1 visa status seeking OPT
authorization upon degree compietion. Students sesking OFT for their 15t
year of employment authorization should select this...
Optional Practical Training {OPT) - STEM Extension -Pickup
—_— §215.00
This service is for international students applying for an OPT STEM
extension. To gualify for a STEM extension, the applicant must: (1) Be in
active OPT status (2) Working in a STEM refated field. ..
| Paper Transeript - Pickup | EFERRAEERE (HEY) o
= Order an official paper copy of your transcript. Crders are generally ’
processed within 2 business days (Allow additional processing time for high
volume perieds). An email will be sent to you when...
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Option 1: _[eTranscript] HL§ &5 H 1
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* HF RS PDF A 80H AN 30 K, @ B E B .

1. Login or 2. Select 3. Order Details 4. Provide 5. Payment 6. Review Order
Register Documents Consent

* za)

TBIA BRI AR R A 48

Product Description

Order an official, certified PDF of your transcript. This option is not available for students who attended WTAMU
prior to 1990, Orders are generally processed within 1-2 business days. (Allow additional processing time for high
volume periods and holidays).

Please confinm with the recipients that they will accept an electronic copy of your transcript prior to ordering.
Also, to avoid potential problems with spam filters, please instruct recipients to allow emails from Parchment
(parchment.com). PDF documents are made available to the recipient for 30 days for security reasons. Once that
time period expires, a new document must be ordered. It is recommended that the document be downleaded and
saved to the recipients computer.

***IF YOU ARE IN NEED OF AN OFFICIAL TRANSCRIPT TO BE SENT TO A BUSINESS, SCHOOL OR
ORGANIZATION, PLEASE BE AWARE THAT THE RECIPIENT AND RECIPIENT E-| Ir‘LAIL ADDRESS PROVIDED

Mac Users: Must have af least version & of Adobe Reader. On the pdf document, Control + Click to choose "Open
With" Adobe.

NOTES:
» This is the fastest, most secure, and environmentally friendly method to request your transcript.
» Transcripts will not be processed for those with restrictions or holds placed on their account.
« Students who last attended WTAMU prior to 1990 must order a PAPER COPY.
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Order Options

Delivery Mode

LAY [E] Processing Time @

Wzid A\ 45 Recipient Name*

Rt Al dfFE Email Address®

Flein eI mEEE R A Confirm Email Address *

Attachment (Optional)

EH{EERY Purpose for Request *

Add Ancther item

WAEEESERE, REEAT—2

Electronic

Hold for Hold for
Grades Degree
Holds are for current term only
Ming Li
* Required
123@123.com
Enter the recipient's email address for delivery

123@123.com

Enter the recipient's email address for delivery

PRt | REE I

Upload supporting document

| Apply for undergraduate admission b

Note: Email Providers use filtering systems to reduce spam. Sometimes, they accidentally filter the email that vou want
them to receive. To make sure that your document emails are not filtered into "junk” or "bulk” folders, please verify that the
recipient can receive email from Parchment (parchment.com).

Continue

—
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Home | My Account | Order Status | Support | Contact Us

Y ; : :
D West Texas A&M University. __m___

Shopping Cart: §3.55 | Sign Out |

3. Order Details

Your Shopping Cart Contents

Qty. Document Name

1 @ eTranscript

Delivery Mode - Electronic
Processing Time - MNow

Recipient Name - Ming Li

Email Address - 123@123.com
Document Date - 08/19/2019 19:39:59

mntaMEREEER

Update Shopping Cart

Total Items: 1 Amount: $3.55

Rt R E
Unit Total \
$3.55 $3.55 Remove

“EIAMSERLR, REHA
Im

Sub-Total: §3.55

___‘I Continue Shopping I Checkout

AR SRS RS AT T, SIS T

Parchment Ordering Service v2.9
Copyright © 2006-2018 Parchment Inc. All Rights Reserved.




Option 2: _[Paper Transcript] 4UF % H i

* B 7 YR R B S B B SE RS, WTAMU — R 7E 2-3 AN TAE H A PR 52 o

TR R S B (0 232 0 DA W R B33 2 3

AEHE (USPS) ANFTEFIMN LN, (HRTH S A, ZHRBEANE L,

Pid (Express) TEEZATESMIRETE (EEHN: $25USD, EEDMUSEZK/HEX: $55) ,
GRS, A% A R

Home | My Account | Order Status | Support | Contact Us Shopping Cart: $0 | Sign Out

7 : :
(D West Texas A&M University. Sl

3. Order Details

“TE BRI Bk pleR SR BT RAE b B

Product Description

Order an official paper copy of your transcript. Orders are generally processed within 2 business days (Allow
additional processing time for high volume periods).

FOR EXPRESE DELIVERY (DOMESTIC AND INTERNATIONAL), ORDERS MUST BE PLACED BY 12 PM
OM BUSINESS DAYS (M-F). FedEx cannot deliver 1o a PO Box so please provide a physical address.
Consider the eTranscript option for faster delivery to an email address.

NOTES:

« Mail is taken to the Post Office at 1 PM every business day.

D RAESEPE UE S RS RO E 2

Address
IErdE A Bt A Mailing Name: * Register Office
(Institution, Building, Person, etc.)
{4 EZ< Mailing Country: * United States v
Mailing Address 1:* 123 street

il (MTesSkensg)

Mailing Address 2:

(Extra Information use Mailing Address 2 and 3)

Mailing Address 3:

MzftEtskTS Mailing City- * Miami

* (Military Addresses: enter APQ, DPO, or FPQ)

WA /25 Mailing State: * Florida v
HF4E Mailing Postal Code: * 12345

SEREEIMERESR, mhmittibEANT—= ——amp| | Continue




2) EFRGTRINENF R

Order Options
ALFEATIA] Processing Time @ Holdfor | Hold for
Degree Grades
Holds are for current term only
FEG (EHE/ErtuE/EErHRE) Maiing Method Express - Intemational $55.0C v

Separate Envelope? No

Rl E%{ \ = EEEt=Eich?
HER AR TS SR Do you want each copy in its own sealed envelope?

Attachment {Optional) EEIEM | SREEETA
Upload supporting document

RS E /Y Purpose for Request * Apply for undergraduate admission v

Quantity: 2|+ (Max: 10)

Adc Anotner em SERASEAERREA TS

3) KA MRSURERIE B2 1 L

1. Login or Register 2. Select 3. Order Details £ Frovide
Documents

onsent 5. Payment 6.F w Order

Your Shopping Cart Contents
Total Items: 2 Amount: $64.10
Gty. Document Name Unit Total
2 g Paper Transcript - Mailed $4.55 $9.10 Remove

Processing Time - Now

Mailing Method - Express - International +$55.00
Separate Envelope? - Yes

Document Date - 08/19/2019 20:49:55

Ship To:

Sub-Total: $64.10

Update Shopping Cart Continue Shopping Checkout
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s 4. Provide 5. Payn
Consent

Consent form to release academic records

¢ July 3— and remaining_closed until 9 am on on Friday July
im, 2019. Transcripts will not be processed during the break and will be sent out in the order they were received once we
return. Processing times may_be slower than usual the week we return; we apologize for the inconvenience and appreciate

FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT OF 1974
(FERPA)

The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the privacy of student education records.
FERPA dictates that University staff members may not share any information, other than directory information, with anyone outside of
the University system. This includes, but is not limited to, information about grades, disciplinary history and action, health concems,
and the balance in your accounts. Schools may disclose, without consent, "directory” information such as a studenis name, address,
telephone number, date and place of birth, honors and awards, and dates of aitendance. Exceptions to this Act are allowed in life-
threatening situations. University administrators within the University system may share information about students and residents on a
need-to-know basis

By checking the box below, you (the student) are providing consent to release your educational records. In compliance with the Family
Education Rights and Privacy Act of 1974, all requests MUST BE MADE BY THE STUDENT, no reguests can or will be accepted from
a third party (including parents). It is the responsibility of the student to assist in their own privacy protection by not allowing access of
their educational records to others, including the release of their university personal identification numbers, Student ID or SSN,
computer login usernames and passwords, etc.

Please visit the U.S. Department of Educations website for further information regarding FERPA

@IACCEPT | Wl i\ R HAUIHE, et il, AN\ F—

MNext

Step 6: BRI

Home | My Account | Order Status | Support | Contact Us Shopping Cart: $3.55 | Sign Out |

5. Payment 6. Re

RIBIES |Senk R s

Fayment Method

After Confirming your order on the next page, you will be sent to Authorize NET's Secure Checkout sits to
process your Credit Card payment.

Note: When payment is made with a credit card, the erder will appear as "Parchment” on the credit card
statement.

Billing Address:

Your billing address is shown below. The billing address should match the address on your credit card statement. You
can change the billing address by clicking the Change Address button.

Ming Li

123 street
Miami, FL 12345
United States

EBERT RIS iE

Change Billing
Address < m .
FALIR, RENT—
Back Mext

FParchment Ordering Service v2.9
Manurinht & 2NNA-2N10 Darchmant Ine A1l Rinhte Bacanrad
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2. Select 3. Order Details 4. Provide Payment 6. Review Order

Documents Conzent

Information

Pleaze note that all orders will be piaced in a gueue and processed in the order that they are received. This
process generally takes 1-2 business days, however it can be longer during certain peak ordenng times such as
the beginning and end of the semester. Thank you!

Confirm Your Billing info:

Billing Address: (*Must match the address associated with your credit card)

Ming Li Edit Billing Address
123 street —_———
Miami, FL 12345

United States

Confirm Your Document Reguest:

eTranscript 1 $3.55 $3.55
Delivery Mode - Elecironic
Processing Time - Now
Recipient Mame - Ming Li
Email Address - 123@123.com
Document Date - 08/19/2019 19:39:59

Purpose For Request - Apply for undergraduate admission
BXipEmEDiI R fEER, Bl REaRTEAEAT—F

Sub-Total: $3.55
Total: $3.55

MNote - If the email address of the recipient is a member of ihe Parchment Exchange network, Parchmgad will deliver
to their Parchment Receive inbox instead of their email address, according fo their preference.

Back | . Confirm |




Order Information

* Required Fields

Authentic Document Delivery Service

Invoice Number: 11998798-204116
Description: West Texas A&M University Document Requesi - powered by Parchment Exchange

Payment Information

Total: $3.55 (USD)

Expiration Date: iL {mmyy)

Billing Information

]
Card Number: r {enter number without spaces or dashes)

First Name: iMing Last Name: Ii_i

Company: |

Address: i123 street

City: |Miami

State/Province: IFL | Zip/Postal Code: |12345

Country: !U nited States

Email: 123@123.com
Phone: [123-456-7894

Please do not "double-click” the Submit button. Doing so will produce an error.

FMMNRTEES, s

A“@iﬁm x S|

Step 7: SERURSREINENHE

Order #z 4

Thank you for using our document ordering site.

@ Your order has been submitted and is being processed.

te your order. Retumn to the WTAMU Website - www.wiamu.edu

Log O

Note: When payment is made with a credit card, the order will appear as "Parchment” on the credit card statement

Thank you! Please be sure to add "noreply@parchment.com” to your safe senders list to ensure delivery of notifications related

Parchment Ordering Service v2.9

Privacy Palicy. Refund Policy.
06:48pm PDT

Copyright @ 2006-2019 Parchment Inc. All Rights Reserved.




Step 8: BEMSHFIERE
D BRIk

2) EFETG [Order Status] 25 i) 4 HL FHEIRAS

Home | My Account | Order Status| Support | Contact Us Shopping Cart: $64.1 | Sign Out

b _
D West Texas A&M University. ﬂ:

My Order History

Order Number: 2 -
Order Date: Monday 19 August, 2019 Order Status: Pending
Billed To:
Products: 1

Order Cost: $3.55
Recipient Name:

Back

Parchment Grdering Service v2.9
Copyright @ 2006-2019 Parchment Inc. All Rights Reserved.
Privacy Policy. Refund Policy.
09:31pm PDT




